
The Reserve Master Association  
Clubhouse Rental Agreement Form 

 

Approved 25 May 2022  rev 6.18.24  Leasee Initials______ 
 

1 

 
 

Rental Agreement for Non-Residents of The Reserve 

Permission is hereby requested to rent the clubhouse by:  

Name  ____________________________________________________________________ 

Representative of (Name of Organization)__________________________________________ 

Address: ________________________________________________________________________ 

Home Phone: ____________________________ Cell Phone: _______________________________ 

Type of Event (planned activity): ____________________________________________________ 

Date Requested________________ 

Time of the Event (included are pre/post inspections, set up and clean up)____________________ 

Email ________________________________________________________________ 

This form is for Corporate and the Community-at-Large(Non residents of the Reserve)   

Occupancy limit: The maximum occupancy for the Clubhouse is 200.  

No Leasee may rent the facility to a third party for any event, i.e. companies, schools or friends/families. The  
Leasee assume 100% responsibility for the conduct of all guests attending the event. 
A walk through the site with a member of the Board of Directors or Facilities Committee will take place at the 
beginning time listed on the rental agreement and not before. This will take about 15 minutes. At the end of the 
rental period, a second walk through will be conducted to ensure the facility is in the same condition as when the 
rental period began. A checklist will be reviewed with the leasee at the beginning and ending of the rental and a 
copy will be provided to the owner within 24 hours of the rental. 
Length of Rental and Size of Event 
Rental Times include the initial walk through of the site, set-up, the event, clean up and post -inspection. Rentals are 
available from 9:00 am until 11:00 pm. Rentals that go beyond the agreed upon length and time will result in 
a $25.00 fee for each 15 minutes beyond the time on this contract. The rental includes 66 chairs and 11(6 
top) tables. No rentals can go beyond 11:00 pm. 
 

• All decorations must be removed from the entire and exterior of the building prior to the post 
inspection. All personal property should be removed following the event prior to inspection. Items 
left will be considered abandoned and will be disposed of by management. This includes dishes, 
decorations, paper products, bottles and food.  

https://adclick.g.doubleclick.net/aclk?sa=l&ai=CVU8b9RbgY_37G5OWowbYqbngA72wzetu6YTw_ZgRr7a-z4gKEAEgiabvJ2DJ1qyN7KSEEaABocCY8SjIAQngAgCoAwHIA8sEqgSKAk_Qxft7bb8grcWHpnThhwnExiyROqDx3NVorDmitmkjcclRKFljChcXnnh3RZy8egDgWUyXO4G51k_utomnfDH7MExPL0-68h9-PXCivW_hw899oyUl-qBVrbR02T_z38yOYi6do0fSht_b96kqvmYuRFs47GmjR3zldEO28WcaCwX8bdpWbLiySz1p4O3gG9IelAAR_I_qHs7HiCmE5Lz-a4o2ByyVbohmvaq31i7DzEhGjclzyIxiH_i6H2IHKyB2D6sRG6XByurSjTVa2N5cF47zn7zGVWGwIqNq0gGqIKyT9M2AnVMkmeUR8piqJ9H0PbwF8AudoI6TnMkS4PHObPKO5e-Q46YJwATDzebpnwTgBAH6BQYIJRABGAKgBi6AB-Tx5tEDqAeOzhuoB5PYG6gH7paxAqgH_p6xAqgHpKOxAqgHpr4bqAeaBqgH89EbqAeW2BuoB6qbsQKoB_-esQKoB9-fsQLYBwDACAPSCA8IgGEQARgdMgKKAjoCgECACgOQCwOYCwHICwGADAG4DAHYEwvQFQH4FgGAFwE&ae=1&num=1&cid=CAQSSwDUE5ymDnEIiv3hjZB0V29ZcE6cmBZDR69Z6XcfmvLUCeqd0KQJEP1rw6OYXi99vN_rzdInZ7NfYVCSH-0cPyxFo966xAP0pQFEVhgB&sig=AOD64_1KxRUHVdFEb7HC9mIWm1OOXWFnvw&client=ca-pub-5786243031610172&nb=9&adurl=https://www.temu.com/subject/n3/dpacommon-a-psurl.html%3Fgoods_id%3D601099512628162%26_bg_fs%3D1%26_p_rfs%3D1%26_x_ads_channel%3Dgoogle%26_x_ads_sub_channel%3Dother%26_x_login_type%3DGoogle%26_x_vst_scene%3Dadg%26sku_id%3D17592191733226%26_x_ns_sku_id%3D17592191733226%26_x_bg_adid%3Dgd115523-1%26topic_classify%3D119%26_x_ads_account%3D1189629174%26_x_ads_set%3D19643714605%26_x_ads_id%3D145982334659%26_x_ads_creative_id%3D646850732859%26_x_ns_source%3Dd%26_x_ns_gclid%3DEAIaIQobChMIvcrLsqH__AIVE8vICh3YVA48EAEYASADEgIcj_D_BwE%26_x_ns_placement%3Dmail.yahoo.com%26_x_ns_match_type%3D%26_x_ns_ad_position%3D%26_x_ns_product_id%3D%26_x_ns_target%3D%26_x_ns_devicemodel%3D%26_x_ns_wbraid%3D%7Bwbraid%7D%26_x_ns_gbraid%3D%7Bgbraid%7D%26_x_ns_targetid%3D%26gclid%3DEAIaIQobChMIvcrLsqH__AIVE8vICh3YVA48EAEYASADEgIcj_D_BwE
https://adclick.g.doubleclick.net/aclk?sa=l&ai=CVU8b9RbgY_37G5OWowbYqbngA72wzetu6YTw_ZgRr7a-z4gKEAEgiabvJ2DJ1qyN7KSEEaABocCY8SjIAQngAgCoAwHIA8sEqgSKAk_Qxft7bb8grcWHpnThhwnExiyROqDx3NVorDmitmkjcclRKFljChcXnnh3RZy8egDgWUyXO4G51k_utomnfDH7MExPL0-68h9-PXCivW_hw899oyUl-qBVrbR02T_z38yOYi6do0fSht_b96kqvmYuRFs47GmjR3zldEO28WcaCwX8bdpWbLiySz1p4O3gG9IelAAR_I_qHs7HiCmE5Lz-a4o2ByyVbohmvaq31i7DzEhGjclzyIxiH_i6H2IHKyB2D6sRG6XByurSjTVa2N5cF47zn7zGVWGwIqNq0gGqIKyT9M2AnVMkmeUR8piqJ9H0PbwF8AudoI6TnMkS4PHObPKO5e-Q46YJwATDzebpnwTgBAH6BQYIJRABGAKgBi6AB-Tx5tEDqAeOzhuoB5PYG6gH7paxAqgH_p6xAqgHpKOxAqgHpr4bqAeaBqgH89EbqAeW2BuoB6qbsQKoB_-esQKoB9-fsQLYBwDACAPSCA8IgGEQARgdMgKKAjoCgECACgOQCwOYCwHICwGADAG4DAHYEwvQFQH4FgGAFwE&ae=1&num=1&cid=CAQSSwDUE5ymDnEIiv3hjZB0V29ZcE6cmBZDR69Z6XcfmvLUCeqd0KQJEP1rw6OYXi99vN_rzdInZ7NfYVCSH-0cPyxFo966xAP0pQFEVhgB&sig=AOD64_1KxRUHVdFEb7HC9mIWm1OOXWFnvw&client=ca-pub-5786243031610172&nb=9&adurl=https://www.temu.com/subject/n3/dpacommon-a-psurl.html%3Fgoods_id%3D601099512628162%26_bg_fs%3D1%26_p_rfs%3D1%26_x_ads_channel%3Dgoogle%26_x_ads_sub_channel%3Dother%26_x_login_type%3DGoogle%26_x_vst_scene%3Dadg%26sku_id%3D17592191733226%26_x_ns_sku_id%3D17592191733226%26_x_bg_adid%3Dgd115523-1%26topic_classify%3D119%26_x_ads_account%3D1189629174%26_x_ads_set%3D19643714605%26_x_ads_id%3D145982334659%26_x_ads_creative_id%3D646850732859%26_x_ns_source%3Dd%26_x_ns_gclid%3DEAIaIQobChMIvcrLsqH__AIVE8vICh3YVA48EAEYASADEgIcj_D_BwE%26_x_ns_placement%3Dmail.yahoo.com%26_x_ns_match_type%3D%26_x_ns_ad_position%3D%26_x_ns_product_id%3D%26_x_ns_target%3D%26_x_ns_devicemodel%3D%26_x_ns_wbraid%3D%7Bwbraid%7D%26_x_ns_gbraid%3D%7Bgbraid%7D%26_x_ns_targetid%3D%26gclid%3DEAIaIQobChMIvcrLsqH__AIVE8vICh3YVA48EAEYASADEgIcj_D_BwE
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 Please mark your selection. Note that there are four rental lengths to choose from. The maximum 
size of the event cannot exceed 200 people. There is not seating for 200 people. Additional tables 
and chairs may be rented by the renter if needed. The rental cost includes the cleaning fee.  

 
Non-Resident Rental Agreement Cost  
 
4 Hours      $400.00  
 
6 Hours.     $600.00  
 
8 Hours.    $800.00  
 
The number of people invited to attend _#_________ 
 
Rental Fees: Each reservation requires two checks. One is a deposit for $750.00 and one is the fee for 
the rental. These checks are due at the time of the application being submitted. A Certificate of Liability 
Insurance is also required no later than 7 business days prior to the rental. No prorated discounts are 
available. In order to receive a refund for a cancellation, cancellations must be made at least 7 days in 
advance of the date of intended use. Checks should be made out to Reserve Master Association. 
 
The total cost of the rental is ___________  
Rental Fee Paid: Date  _______Check# ________  Amt Paid:__________ 
Deposit Fee Paid:               Date________ Check #________ Amt Paid:$750.00 
Certificate of Liability received Y ____ N_______ Date______ 
 
To be Completed after the event by post- inspector: 
Additional Charges Assessed: YES NO 
If yes, please describe: ___________________________________________________ 

 
Please mail or email this form to the Managing Agent at: 757-565-6200 
Jim Seal   
Town Management   or Town Management 
1166 Jamestown Rd Suite B    P.O. Box 5010 Williamsburg, VA 23188 
Williamsburg, 23185  
 
jim@townmanagement.net or admin@townmanagement.net 
  _____________________________________________________________ 
In order to maintain the beauty of our club house for the use of our homeowners, there are some items which 
are prohibited within the club house and documented in the Clubhouse Rules and Regulations.  
Prohibited Items: 

• Animals 
• No cooking equipment of any kind and open flames like BBQ and fire pits  
• Music that is able to be heard by the nearby residents 
• Dry ice, birdseed, loose glitter, and confetti , silly string or sparklers( balloons must be weighted down) 
• Paint 
• Playing ball, running, skateboarding inside the clubhouse 
• Fog machines, smoking and vaping 
• Wet clothing  
• Water balloons 

mailto:jim@townmanagement.net
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Expectations: 
• Should the lessee hire a vendor for the party such as a caterer, the renter shall request a certificate of 

liability insurance and provide it with this application.  
Will there be 
 a vendor/caterer used for this event: Y___ N_____ NA____ 
 
If yes, name of the vendor/ caterer_____________________________________________ 

 
• The swimming pool and spa area is separate from the clubhouse and may not be rented. There should be 

no guest traffic on pool decks. The fitness room is also not part of this rental agreement. 
• Lessee(s) MUST provide a copy of insurance policy verifying liquor liability coverage if alcoholic beverages will be 

served.  
• Lessee(s)agrees that to abide by all ABC alcohol laws in the state of Virginia.  
• Lessee will adhere to the items on the pre and post inspection sheet provided during the pre-inspection.  
• The Clubhouse furniture shall be replaced in the original location at the end of the function and be in the original 

condition.  
• Attendees should park in designated parking spaces only and not on the grass, walk- ways or near fire 

hydrants. Parking is also permitted along the North side of Reserve Way. Parking is not allowed in front of 
any owners’ lot. 

 
The Leasee(s) agrees to indemnify & hold harmless the Association and its homeowners for any and all injuries 
to either person or property, suffered by the lessee or the guests and invitees which arise from or are in any 
way related to the above activity, rental or use of the clubhouse. 
 
The Leasee(s) acknowledges that they have read and understand the Reserve Clubhouse rental 
agreement and agrees to abide by all of the stated conditions within them as a condition to renting the 
clubhouse: 
Owner(s) acknowledgement:  

Name: ____________________________________________________   

Signature:  _____________________________ Date: __________________ 

HOA/Management Representative: 

Name:  ______________________________   

Signature:  _____________________________ Date: __________________ 

 

Once the reservation is made, a member of the Rental committee will contact you regarding 
the number of tables and chairs, if any you would like set-up. 

  


